How to Start a Career in the
Schwarzwald-Baar-Heuberg Region
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What Wirtschaftsforderung SBH Has to Offer

Networking and Information Events Securing Qualified Personnel

Unternehmerfrihstiick e.g. Advice (Welcome Center)
(entrepreneurs’ breakfast, gewinnerjob.de
Jobs for Future Information (fairs and events)

Networking ( alliance for professionals)
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1. Career Opportunities
... In Schwarzwald-Baar-Heuberg Region

\/n. Stuttgart

,/ Tnbmgen
Y, -

#“’ —@ Reutlingen
" ".,l

)'/" / < . Q[:.’ ’t:n._ >

Villingen- . \V/
Sc w@aﬂ'ﬁ@xvo'

0. 2oy
Freiburg

\v @_.’ -

Rheyp

'l‘\v

J- l
SCHWEIZ - Y WIRTS i
e ‘c):EN L4 ﬂ /=% WIRTSCHAFTSFORDERUNG

‘) Schwarzwald | Baar | Heuberg




Sy
1. Career Opportunities ... Typical Business |

1. Industry
* metal-working turning parts
& car component industry

* production of electrical & optical articles,
electronic equipment

* Machine building and plant engineering

* medical technology

R

s | decreasing by number of employees (SVP)

source: Pohl, A.: Der IHK-Bezirk Schwarzwald-Baar-Heuberg in Zahlen. 2017



1. Career Opportunities ...Typical Business Il

:

2. automobile trade and repair

3. health care and welfare

4. building industry
5. misc. business services

6. traffic and logistics

decreasing by number of employees (SVP)




1. Career Opportunities ... Sought-After
Professions in BW |

at expert-level (minimum four years at university):
* metal construction
* automotive technology
* automation engineering
e construction and tool-building
e software development
* computer science( also technical & business computer science)
e |T-systems analysis, user consultation, IT-sales
e (mechatronics —unclear whether expert-level included)

e (electrical engineering — unclear whether expert-level included)
source: ebda.




2. Language Level & “Improvement N

ke f
P, G gy
e e

F—yts =r
7. O —el * iy
k- e i —
g

Deutseny,

“INurse

Schwarzug m.l:::f;mﬂ Vo
berg

Our recommendation: First Deutsch B1 or higher
(European reference framework) — before you look
for ajob
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Improving Language Skills:
= |anguage courses ( list available from WelcomeCenter)
= Tandem Partner:
Want to find someone to speak German + English/Spanish/your language
to team up with? Check university / language school notice boards.
= Joining a freetime-associtation e.j. soccer, etc...
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3. Job Search |

= regional online job market gewinnerjob.de
looking for a job/ post application

tﬂ@_gewinnerjob.de

Chancen und Perspektiven |

Q Bundesagentur fiir Arbeit ® federal employment agency’s jobs’ page:
HESMRIE T Rodh jobboerse.arbeitsagentur.de (available in

Rottweil - Villingen-Schwenningen

German)

= federal employment agency’s advice service,
www.arbeitsagentur.de ,Tel: 0800 4 5555 00
(employees) register yourself as job seeking
and get advice (available in German only)

= portal ,Make it in Germany”“
www.make-it-in-germany.com
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3. Job Search Il
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-\x>>\/"\"\\’ mmwl‘i\% = adsinlocal papers (Saturdays)
« 20 g (these will mostly be in German)

= free weekly papers
(Wednesdays or Saturdays) — check
under the heading ,Stellenmarkt”
(these will be in German)

= other online job sites
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4.1 Application
Fairly strict conventions govern the form of applications in Germany

Hints :
on cover letter, CV, photograph etc
www.bewerbung-tipps.com (in German only)

= pay scale
www.berufenet.arbeitsagentur.de
(available in German only)

enter type of job -> tasks —>
information on pay scale

Il
ﬁmﬂ

= App , Bewerbung” (application)
Fit firs Vorstellungsgesprach

(ready for the job interview )
(—in German only)
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4.2 Application

application materials — in German (!):

= Bewerbungsmappe (binder in which to organise application
materials)

= cover sheet

= application photograph
" cover letter

= CV

= certificates (photocopies only) and references - in German
— for translations: http://suche.bdue.de (Bundesverband
der Dolmetscher & Ubersetzer e.V.)
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oy
Application

Cover Sheet + Folder + Photograph:

Bewerbung als Biirokaufmann

BEWERBUNG

Max Mustermann
Musterstratie 5
01877 Musterdorf

Telefon: 0172 Jxxx530
E-Mail: max mustermanng@muster de

source: www.bewerbung-tipps.com

/) WIRTSCHAFTSFORDERUNG
J CENTER @ Schwarzwald | Baar | Heuberg

_J GEWINNERREGION




4.4 Application

Cover Letter:

Pedro Manuel Rodriguez

Ronda de Sant Pere, 4
08010 Barcelona, Spanien
Telefor: +34 933 x 1 wx
_Mail: pmrodriguezi@yahoo.co

Mustersiralle 69
TEood Emmendingen

Muster Maschinenbau AG
Frau Katalin Beispiel

Industriestralie 36
gxx Musterhafen

Barcelona, s 2015

ewerbung als Entwicklungsingenieur Mechatronik — Ref-Mr.: 2015-1160
Stellenangebot auf Ihrer Untemehmens-Homepage www. muster-ag.de

applicant’s address

company address including contact person

state position you apply for as well as
reference to ad / phone call

Sehr geshrte Frau Beizpiel,

escninenbauingenieur mit dem Schwerpunkt Fahrzeug- und Triebwerkstechnik
suche ich akhJeII aus ungekindigter Stellung ein neues berufliches Wirkungsfeld im GroRraum
Freiburg. Ihre Stellenausschreibung hat mich angesprochen, weil mir die Muster AG als erfolgrei-
ches und innovatives Unternehmen in der Mobilititsindustrie bekannt ist.

Ich bin in Spanien geboren und 38 Jahre alt Spanisch

utterspra che Deutsch und

bei der Siemens AG in Madrid Tggr ABB Ltd in Barcelona mit.

In verschiedenen Projekten habe ich als Projektieiter den Auiau von Softwaremodellen als Vor-
stufe von modellbasierter Softwareentwicklung verantwortet, Steuer- und Regelungsalgorithmen
mit Matlalv'Simulink entwickelt und Tests im Rahmen von Meodel-in-the-Loop durchgefiihrt. Ich
verfiige auch Ober sehr gute Softwarekenntnisse in NX5, LabView, Solid Works, Solid Edge, Au-
tocad und Mathead. Auerdem bringe ich gute Programmierkenntnizse in C und C++ mit.

Meine jetzige Tatigkeit bei ABB Ltd in Barcelona gefillt mir sehr gut, jedoch mdchte ich
Deutschland zurickkehren, da meme Frau, Silvia Muster, in Emmendingen eine S angetre-
ten hat und dort mit unse[s glighrigen Tochter lebt.

&L der an einer langerfristigen
il 50.000 € { Jahr. Ich konnte

Ir gewinnen Sie einen motivierten, zuverissigen Teamprs
Anstellung interessiert ist. Meine Gehaltsvorstellungen liegen bei ru;
g zum xx.xx_2015 zur Verfilgung stehen.

Habe ich Ihr Interesse geweckt? VWeitere Fragen beantworte ich Ihnen geme in einem persénli-
chen Gesprich, zu welchem ich nach Absprache auch kurzfristig nach Deutzchland kemmen
kann. Ich freue mich auf Ihre Antwort.

reundlichen Grilken

Pedro Manuel Rodrigusz
sagterschrift handschriftiich oder digis

name of contact known? Make sure to check
and ascertain correct spelling:
Sehr geehrter Herr + academic title ...,

relevant points from CV:
professional profile / degree / internship

your strenghts = raise employer’s curiosity
If requested only—=> pay and start date

Final sentence: “freue mich auf ein personliches
Gesprach. (Looking forward to an interview)”

Anlagen

Signature: handwritten or digital
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4.5 Application

CV: Leb lauf
O\‘ heading: “Lebenslauf”

Angaben zur Person

Yomame / Nachname Pedro Manuel Rodriguez
Geburtsdatum/-ort 03.07.1977 in Madrid
Nationalitat Spanisch e —
Familienstand verheiratet mit Silvia Muster
o Bewerbungsfoto
(6utsche Staasangencige) e 2 photograph: current,
Arbeitseraubnis uneingeschrankt (EU-Birger) 0 0
Spracriemimsse  Deuts leend professional, business not
Englisch flieltend
Spanisch Muttersprache
adrosss Ronda de Sant Pee, 4 contakt i Deutsenanc casual dress
08010 Barcelona, Spanien Silvia Muster
Telefon +34 933 0000 00 Musterstrabe 69
E-Mail pmrodriguez@yahoo.com 7900 Emmendingen

clearly structured :
0L Barsors, Span | Personal information,

Projektverantwortung flr versch. Projekte in der Entwicklung von
Firmware fir Komponenten der Industrisautomatisierung

Belreumg_aller Schrltle wvon der Anfurdemngsana_lyse, iber Design, p rOfe S S i O n a I, d eg re e/

Implementierung bis hin zu Test und Dokumentation

siehe Auslandsaufenthalt u.a. in Deutschiand a p p re nt i Ces h i p’ SC h OO |

Siemens AG, Toledo, Spanien

Entwicklungsingenizur [ Teilprojektieiter

Projekt RENFE-Baureihe 103 (Hochgeschwindigkeitszug)
Fachliche Verantwortung fiir sisben Projekimitarbeiter-..

0772012 - 03/2013

01/2005 - 05/2012
03/2009 - 052012

‘erantwortlich fiir die Einhaltung von Qualitdt, Kosten, Ten'nlne .
Auslequng und Konstruktion von Kemponenten

reverse chronological order

Entwwlclungsm genje
B "

Entwurf, Auslequng und Konstruktion von Kompmenten
P1ar'ung Durchhhmng L.nd Auewh.lng von Versuchen

Studium

101996 — 0772004 Escuela Técnica Superior De Ingenieros Industriales, Madrid ‘

Studium Allgemeiner Maschinenbau

Schwerpunkt: Fahrzeug- und Triebwerkstechnik Q Q )

Diplomarbeit: ,Aufbau der Messtechnik an einem Prifstand zur Unter- I |St a I I ta S kS un d e rta ke N inN JO bS
suchung von Fahrwerkskomponenten fir Personenzige®

Praktikum bei der Siemens AG, Minchen

Erasmusprogramm an der Technischen Universitat Munchen

/ Abschluss: Licenciatura (vgl. deutsches Diplom)

03] WIRTSCHAFTSFORDERUNG
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4. Application

CvV:

Lebenslauf von Pedro Manuel Rodriguez

1071995 — D6/1996

Schulbildung

SpaniscNe Luftwaffe, Base Aérea de Armilla, Provinz Granada
Absolviergqn der Wehrpflicht

0971993 — 07/1985

Weiterbildungen

Uto Nacional De Bachillerato Cardenal Cisneros, Madrid
Zweijahrige Oberstufe mit Fremdsprachen: Deutsch + Englisch
Abschluss: Bachillerato (vgl. deutsche Hochschulreife)

0172005 — heute

Auslandsaufenthalt

Kurse in Projektmanagement, EDV, Sprachen

0772012 -0

Besondere Kenntnisse

Europareise mit sechsmonatigem Aufenthalt in Deutschland

Institut, Freiburg (Sprachkurs Deutsch) _—
en meiner heutigen Frau SlMaMusler i

—

Muttersprache
‘Weitere Sprachen

EDV

Fuhrerschein

Methodenkenntnisse

Freizeitinteressen

Spanisch

Hiren
Cc1
Cc1

Lesen Sprechen  Schreiben
c2 Cc1 c1

Englisch 1 c1 c1

- NX5, LabView, Solid Works, Matlab/Simulink (sehr gut)

- M3 Office, Autocad Inventor, Solid Edge, Mathcad (sehr gut)

- Programmiersprache C, C++ und SPS-Programmierung (gut)

Klasse B (PKW)

Projektmanagement, Prasentation, Moderation

Fotografie, Reisen, Tanzen

I

Madrid, xx.xx.2015

Pedro Manuel Rodriguez
{Unterschrift handschriftiich oder digital)

[ ——

easy to read
Individual sections

additional information
(strengths)

signature, place and
current date

source: Welcome Center Freiburg-Oberrhein

QWIRTSEHAFTSFDRDERUNG

Schwarzwald | Baar | Heuberg



5.1 Come Prepared to Job Fairs

Dress Code - Business, Classic, Understated:
* Men: suit, well-ironed shirt, tie
e women:
e skirt + blazer or suit
* not too sexy, subtle jewellery and make-
up, neither min-skirts nor low-cut tops
nor extreme heels
e colours:
— trousers/ skirt/ blazer : black, navy, grey
— shirts: white, light blue, muted/discreet
colours

fotolia©seandeburca

— not too loud or colourful

ﬁWIRTSCHAFTSFDRDERUNG

Schwarzwa Id | Baar | Heuberg

s ,;%EAMEEE



5.2 Come Prepared to Job Fairs

Preparation for Attending a Fair :
* check through fair brochure
in the cafeteria (or online):
— Which companies are there?
— Make a list: your TOP5-companies +
companies TOP6-TOP10
— read up on TOP-companies:
— do they offer the job you are
looking for? \
- note questions on company / job which are NOT answered by
brochure or internet

fotolia©davis

* bring CV with current photograph + short cover letter tailored to TOP
companies

\_«/—\_JICEN'}FER = WIRTSCHAFTSFORDERUNG
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5.3 Come Prepared to Job Fairs

Prepare for Interviews:

* practice fair interviews with companies which are
not-TOP5 — to prepare for the TOP5 (questions +
answers)

 TOP5-companies: as you approach their stall,
determine which person to approach (listen to
your instincts)

* Wait until the person you wish to approach is
available (do not interrupt conversations).
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fotolia©1000shades
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5.4 Come Prepared to Job Fairs

The Conversation:

 ,Guten Tag, mein Name ist... . Ich studiere ... und suche
ein/e/n Praktikum/ The5|s Platz/ Arbeitsstelle”
not: ,HabenSi )?“= badly prepared +
uninterested (mterested in money only, not the
company!)

» Ask specific questions — interest in the company (not just job/ holidays/
money)

* mention your qualifications / strenghts

e end:, Danke fur das informative Gesprach.” (bonus point ©!)

e ask: ,Darfich Ihnen meine Unterlagen geben?” (May | give you my CV?)

* Ask for business card + send your complete application package within a
few days by mail or email (cover letter, CV, references, photograph)

fotolia©1000shades
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6. Studying —then What? — Residency Law ¢

You are ...
.. from an EU country, Liechtenstein, Iceland, Norway, Switzerland? Sl

* 4 Kx

© _ No restrictions apply- you can work freely in Germany! ©

.. from another country and got your university degree ...
1) in Germany? Great! You can go for any job which is a match for e
your degree! Find out how on the following pages.

2) abroad?

source: http://www.make-it-in-germany.com/en/for-qualified-professionals/training-
learning/study/studying-in-germany-and-after/residence-permits-for-postgraduates
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6. Studying —then What? — Residency Law

Aufenthaltserlaubnis Job Search
‘ (residence permit) Visa

for job search (6 months)
(18 months)

Aufenthaltserlaubnis zur Arbeitsaufnahme

(residence permit for work)@ !

@[QW Based on: www.make-it-in-germany.com/de/fuer-fachkraefte/ausbildung- WIRTSCHAFTSFORDERUNG
= _\_Q)CENTEE lernen/studium/studium-in-deutschland-und-dann/ information ‘-ﬁ Schwarzwald | Baar | Heuberg




6. Studying —then What? — Residency Law

1) University Degree from Germany e
l.  You are planning to stay here ...
a) ... and have found a job matching your degree BEFORE you even completed

your studies? Great!

—> Apply for ,Aufenthaltserlaubnis zur Arbeitsaufnahme” (residence
permit for work purposes) with the Auslanderbehorde (foreigners
authority)
* Limited in time
,Aufenthaltserlaubnis” (residence permit to start working) or
— ,Blaue Karte EU“ (blue EU card)
* Within two to three years you can apply for a ,,unbefristete
Niederlassungserlaubnis “ (permanent residence / settlement
permit) (with job).

For further information and advice contact your Auslanderbehorde.

source: http://www.make-it-in-germany.com/en/for-qualified-professionals/training-learning/study/studying-in-

ge/ma/ny nd after/re5|dence permits-for-postgraduates )
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6. Studying —then What? — Residency Law

1) University Degree from Germany
|.  You are planning to stay here ... e
b) ... and start looking for a job AFTER you have completed your studies?

— apply for ,Aufenthaltserlaubnis zur Jobsuche” (job search residence
permit) with Auslanderbehorde (they also offer information & advice)

e forajob matching your qualification

e for 18 months (within that time you may take any job at all to make a
living). Please note:
You need evidence that you are able to support yourself independently
— bank statements, scholarship certificate or ,Verpflichtungserklarung®
(“declaration of commitment” from a citizen in Germany of sufficient
financial means willing to pay for you)

Found a job? Congratulations! ©
— apply for Aufenthaltserlaubnis zur Arbeitsaufnahme (residence permit

for work -cf. point a). above)

source: http://www.make-it-in-germany.com/en/for-qualified-professionals/training-

p /JJJCJVﬁa‘?nmg/study/studymg in-germany-and-after/residence-permits-for-postgraduat \W|RTSCHAFTSFORDERUNG
\—/‘J GEWINNERREGION Schwarzwald | Baar | Heuberg



6. Studying —then What? — Residency Law

1) University Degree from Germany
II.  You are planning to go back home and then return here to work? e

A) Found a job? ©

— Apply for Aufenthaltserlaubnis zur Arbeitsaufnahme right away (cf.
above, section I. a)). ©

B) Still looking for a job?

— apply for job search visa

* atthe German Embassy / Consulate in your home country

e valid for six months

* |ook for a job matching your degree

* evidence of ability to independently finance life in Germany required
* You are NOT allowed to work in Germany during this time!

source: http://www.make-it-in-germany.com/en/for-qualified-professionals/training-learning/study/studying-in-
germany-and-after/residence-permits-for-postgraduate
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esidency Law

6. Studying —then What? — R

=

~% university degree from...

Ol ... Germany

job search
visa
(6 months)

EU Blue Card @ !

Based on: http://www.make-it-in-germany.com/en/for-qualified-professionals/training-learning/study/studying-in-germany-and-
after/residence-permits-for-postgraduates
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6. Studying —then What? — Residency Law

2) University Degree from Abroad
I. Do you have a job offer which matches your degree?

— apply for EU Blue Card (= residence and work permit for academic
persons) right away

At the Germany Embassy / consulate

With matching degree (equivalent or recognised)

Limited to four years

After three years an ,unbefristete Niederlassungserlaubnis” (unlimited
residence / settlement permit) can be applied for (with job)

Contact German Embassy / consulate for information and advice.

(For Albania, Bosnia-Herzegovina, Kosovo, Macedonia, Montenegro, Serbia —>
different rules apply)

Il. Looking for a job in Germany? — apply for job search visa (see above)

Once you found a job — see above ,,EU Blue Card“
source: www.make-it-in-germany.com/en/for-qualified-professionals/visa/how-do-i-apply-for-a-visa
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6. Studying —then What? — Residency Law

We compiled this information on residency law to our best knowledge
and ability according to

www.make-it-in- germany.com
Y2 ZA% 2l
% i ik 2 % i

YR e R

but as we are not experts, please make sure you ALWAYS contact your
Auslianderbehorde (or German Embassy / consulate) for detailed,
current and individual assessment!
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7. The Region’s Leisure Appeal

* Sports - Nature

0 Furstinberg
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7. The Region‘s Leisure Appeal

* Region worth living in
* huge Music Festival Southside
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G UND FUHRUNG
Wirtschaftstag der Wirtschaftsférderung

~ Schwarzwald-Baar-Heuberg
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Tuesday, November 14t 2017, 3 p.m., Schlossberghalle Wehingen near Tuttlingen

v Learn how to lead successfully in times of digital change (speech)

v' Meet regional associations, which help to digitize companies.

v' Meet companies of the region, which are digitized in an exemplary manner
(discussion)

P Talk to experts & exiting IT-companies — after the programme!

Registration + more: wifoeg-sbh.de/veranstaltungen

QWIRTSEHAFTSFDRDERUNG
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Consultation for
international students

Looking for a thesis or job after your studies?
How to improve your German language skills?
What visa do | need after university?

How to apply successfully?

We help you
... in Spanish, Italian, German + English ! Wednesday, November 29t
from1to5 p.m.
. Where? WelcomeCenter
Make an appointment now! Marienstr. 10. VS.Sch ,
arienstr. 10, VS-Schwenningen
Phone 07720 660440-5 .
, ) (corner KreuzstrafSe/ Villinger
e-mail welcome@wifoeg-sbh.de Strafe)
A project of @
F|nd US at WEIComE'Sbh.de FACGHEK&/;’:’R’EEAE.Q‘/EXSIZON
In czperation with
Co-funded by the Ministry of Economic ™ Allianzfiir Fachkrifte BT DHBW s o WIRTSCHAFTSFORDERUNG
ejv‘{)i;rtsé;q(ziigr and Housing Baden- .. ﬁt‘Baden-WﬁntemberjmHlﬁ?f:t:;z\:f:{ig:ﬁgﬁhmw - I“ ‘ HF@ Schwarzwald | Baar | Heuberg



Best of Luck!

WelcomeCenter Schwarzwald-Baar-Heuberg
der Wirtschaftsférderung Schwarzwald-Baar-Heuberg
0, 78054 Villingen-Schwenningen

Tel.: 07720 660440-5

welcome@wifoeg-sbh.de

Presentation can be found at
www.welcome-sbh.de/




